Uttar Banga Krishi Viswavidyalaya
Bill No.                                                                                        Memorandum of Journey

P.V. No.                                                                                   (In Support of Travelling Allowance Bill)

Cheque No.

Date-

Name…………………………………………… Designation………………………………… Rate of pay Rs………………………….. Grade………………

                                                                             Headquarter……………………………………..

	DEPARTURE
	ARRIVAL
	Journey performed
	Distance
	Rail/Air/Steamer fare & incidental charges
	Road mileage & incidental charge
	Daily Allowance
	Total of each line
	Purpose of Journey
	Remarks

	Date
	Hour
	Station
	Date
	Hour
	Station
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	Total
	
	
	
	
	
	


                                                                                                                                      Advance Taken Rs…………………………………………
                                                                                                                                      Vide P.V. No………………………………Date…………………………….

1.Certified that the journey was actually performed by a private-hired conveyance
2.  Certified that I was not on any kind of leave including casual leave                         Journey approved &                 Signature of the Officer Performing the

3.  Certified that I actually in the class of accommodation in which I am entitled         claims Scrutinized                    journey & preferring the claim

Signature of the officer




Signature of the Controlling Officer


Date……………………

